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There’s a budget planner in the back 

of this book that you can use, or 
you can make up your own.

 1. BUDGETS AND FINANCIAL GOALS
Doing up a budget will help you take greater control of your 
fi nances so you know exactly where your money is going. It will 
enable you to identify and trim down your expenses and to plan 
and budget for your fi nancial goals so that you know exactly how 
you’re going to achieve them and in what timeframe. Doing a 
budget is not diffi cult and you don’t need to be an accountant 
to do one. It ’s simply a matter of listing all your income and 
expenses to give you an overview of your fi nancial position and 
the surplus funds remaining once you subtract all your expenses 
from your income. The diffi cult part to a budget is sticking to it, 
which can be tricky if you’ve never done one before. But stick 
with it – in time you’ll get the hang of it and you’ll fi nd it an 
invaluable tool for managing your money and achieving your 
fi nancial goals. There’s a budget planner in the back of this book 
that you can use, or you can make up your own.

BUDGETS

If you can get your budget right down, live off every second pay  $
cheque. Use one week’s pay cheque to live for a fortnight and 
save the next week’s pay cheque. Or, with two-income families, 
live off one pay cheque and save the other.

Pull a ‘swifty ’ on yourself and work to a monthly budget. There 
are 26 fortnights in a year, but only 12 months, which means 
you would have two pay cheques left over every year that 
you could save.

top tIP!
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Always allow yourself some spending money to use however  $
you want. Work it into your budget each week and if you want 
something a bit extravagant save up your ‘spending money’ 
until you have enough. Just like dieting, if you’re unrealistic by 
vowing to never eat chocolate cake or hot chips again, you’ll 
probably be lucky to last to the end of the day before you ruin 
your diet. Then you’ll feel down and disappointed in yourself, 
so budget for those little treats to keep you on track. 

FINANCIAL GOALS

Where to start? Firstly, set and cost your goal. Once you know  $
what you’re working towards and how much money you need 
to achieve your goal, then how quickly you reach your goal will 
depend greatly on how much surplus money you can extract 
from your budget and also to what extent you’re prepared to go 
to save money. 

Have a ‘dream’ corkboard where you can put up pictures that  $
are refl ective of the things you want and the life you want, and 
visualise obtaining those things. The power of visualisation and 
positive energy does work.

Find inspirational people and use their stories as reminders and  $
inspiration for your own goals. There’s certainly no shortage of 
inspirational people out there – from people who lived through 
the Great Depression to Anita Bell, who paid off her home loan 
in three years and went on to write a book about how she did it. 
Nothing is impossible. 

Remember, no one is perfect and we are all capable of making  $
mistakes and going off the rails. The trick to success is to not let 
the mistakes and setbacks discourage you – simply pick yourself 
back up and try again, and with determination you will reach 
your goals.
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 2. MANAGING AND TRACKING YOUR MONEY
The average worker is likely to see more than 2 million dollars 
pass through their hands in their working lifetime. How much of 
that money sticks is really down to the individual and their money-
management skills, but it doesn’t take a lot of effort or money for 
big results. For example, if you were able to put away just $50 
a week at the start of your working life, by the time you retire 
50 years later, that money would have grown to a whopping 
$921,135 (using an average interest rate of 5.5%) with the magic 
of compound interest. Remember: how much money you earn 
is not the important part – it ’s what you do with it!

MANAGING THE MONEY YOU HAVE

Always pay yourself fi rst – no matter how small the amount –  $
and then forget all about it. Put money away in a savings or an 
investment account every payday by setting up an automatic 
transfer with your bank, or put the money onto your mortgage. 
You won’t miss what you never had, and eventually you’ll have 
a nice emergency fund. 

Save all the extras: pay rises, tax returns, refunds, overtime pay,  $
interest received, gifts, bonuses, part-time income, windfalls, 
government bonuses, and so on. 

No matter how much money you have, start keeping an eye on it  $
every week – even every day. Set up internet banking and log on 
weekly or daily to see what withdrawals you’ve made and what 
direct debits have come out as well as what you’ve been paid. 
Treat it like a money prison and you’re the warden! Nothing 
goes out and nothing comes in without getting past you. 

Live within your means. You need to make sure you’re not  $
spending more money than you earn. 
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Stop thinking of your income as not being enough to support you. 
It ’s interesting that most people – from a single pensioner on $15,000 
a year through to an executive on $100,000 a year – all have the 
same complaint: that they don’t earn enough money to survive on. 
This is because it ’s human nature to increase your expenses as your 
income increases. At the end of the day, they both have the same 
basic human needs so the only difference is how they manage their 
money.

Change the way you look at money to help you manage it better.  $
Do this by working out your hourly pay rate after tax and convert 
every purchase into working hours. You can also do this for any 
money you save. As an example: If you spent 30 minutes ringing 
around comparing insurance policies and found a policy that was 
$100 cheaper than your existing policy, that would be the same as 
earning $100 for 30 minutes of your time – tax free! Can you think 
of an easier way to make $200 an hour?

Never invest more money than you’re prepared to lose.  $
Remember: if it sounds too good to be true, it usually is! Run! 
Run far away! 

PLUGGING THE MONEY LEAKS

Understand that the little things add up. Buying a coffee a day  $
at work might not seem like much, but it can add up to $1000 a 
year. As the saying goes: ‘A small leak will sink a great ship’. 

Track your spending for a month. Write down every single  $
purchase in a notepad and then examine your spending 
patterns. You’ll be surprised at how many little things you buy 
here and there that all add up to considerable amounts of money. 
You’ll get a better understanding of the sort of spender you are, 
and this will enable you to start trimming your spending and 
working out ways to do this successfully.
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Keep a receipt poke (metal skewer-like object on a base) to put all  $
your receipts on just in case you fi nd you have to return an item.

A bargain is only a bargain if you need it – otherwise it’s an  $
added expense.

Enforce a 24-hour, 10-day or 30-day rule where you have a  $
cooling-off period before you commit to buying anything over 
$50 or $100. If you still want it after the cooling-off period, 
then you may buy it. But, chances are you’ll have forgotten all 
about it!

Forget instant gratifi cation. Initially it might be fun; however  $
paying off the debt afterwards is anything but fun. Nothing 
beats the satisfaction of working and saving up for something. 
You’ll appreciate it so much more, and you’ll feel good within 
yourself for setting a goal and achieving it. 

Don’t underestimate how much money being organised will 
save you. Thinking about things ahead of time and planning 
will help you avoid spending money. Your bills are paid on 
time so no late payment fees; your videos are returned on 
time so no late fees; you have time to make yourself lunches 
for work so you won’t buy lunch out; you have a shopping 
list and a meal plan instead of winging it and exceeding 
your budget by doubling up on items and buying too much 
food, which doesn’t get eaten and ends up in the trash; you’ll 
take advantage of specials, adding up to massive savings 
throughout the course of a year; you’ll pick up accessories 
to complement existing outfi ts instead of buying new clothes 
because you don’t know what you have in your wardrobe; 
you’ll get your car serviced regularly instead of ending up with 
more costly repairs, not to mention less fuel effi ciency in the 
meantime – the list could go on, but I think you get the idea.

top tIP!

Needs and Wants: think about every single purchase and which  $
category it falls under. 
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Start using a diary! Whether it’s a paper diary or the Microsoft  $
Outlook calendar on your computer, the key to success is 
organisation. Use it for everything and refer to it daily. Enter 
reminders about appointments, birthdays, paydays, bill due 
dates, people you need to call, maintenance tasks and activities 
you need to do, and so on. Being super organised will save you 
a fortune! 

Keep a ‘to do list ’ in your pocket or bag so you can always 
jot down the things you need to do or buy. Being effi cient 
will mean you won’t arrive home to a ‘no bread’ situation for 
breakfast and lunches for the next day, having just driven past 
fi ve shops on your way home from work.

top tIP!

DEBTS, LOANS AND CONTRACTS

Avoid taking on any further debts, unless it’s to consolidate all  $
your current debts. 

Reduce your debts by tackling one debt at a time, starting with  $
the debt with the highest interest rate. Once that facility is paid 
off, move onto the next highest interest-rate debt, and so on. 

Take responsibility for your fi nances and money management.  $
Just because a bank is willing to lend you money, it does not 
mean that you can afford it. We all have different levels of 
money-management skills, priorities and circumstances, so 
you need to work out how much you can comfortably afford to 
repay each week and, using this fi gure, work backwards to come 
up with a borrowing amount. 

If you can help it, never pay interest on loans for items that  $
depreciate. For example, vehicles depreciate while property 
generally appreciates. 



Never co-sign loans. This can affect your credit rating, which  $
can be ruined by a single late payment – and there’s nothing you 
can do about it. 

Don’t sign anything that you don’t understand. Plans and  $
contracts are legally binding documents and once you sign them 
there’s very little you can do about it if you discover later on that 
there are hidden charges, fees or unfavourable clauses. Read the 
paperwork carefully and allow yourself 24 hours to think it over 
before you sign – and don’t let yourself be pressured by pushy 
salespeople. If you still don’t understand, don’t be embarrassed 
to ask someone else to go through it with you.

Check any old lotto tickets you might have lying around. 
There are millions of dollars in unclaimed lotto in Australia.

Do you have superannuation you’ve forgotten all about?
Try websites such as ‘ATO’, ‘Find My Super ’ and ‘AUS Fund’.

There is more than 463 million dollars of unclaimed money 
sitting in over 500,000 bank accounts. Websites such as 
‘Fido’ and ‘ASIC’ will give you information about these. 

Do you have company shares that you’ve forgotten all 
about? ‘Fido’ can help with this too. 

Do you have rental bond money previously lodged with 
the residential tenancy authority that you forgot to claim 
when you stopped renting? 

Do you have any bonds, perhaps for an old electricity 
account or for tennis-court hire, that you’ve forgotten 
about? Get the receipt or paperwork and set about getting 
your bond back. 

FINDING UNCLAIMED MONEY
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